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Updating Your Contact Information and Profile in webIRB 
 
Updating Your Contact Information  
 

 
1. After logging into webIRB at 

https://webirb.research.ucla.edu/WEBIRB/ click on 
your name to go to your contact information 
section. 

 

 
 

 
2. Provide or update your: 

a. Email address 
b. Degree(s) 
c. Title 
d. Department 
e. Telephone number 

 
3. Click on the Apply button to save your information. 
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Updating Your Profile 
 

 
1. After logging into webIRB at 

https://webirb.research.ucla.edu/WEBIRB/ 
click the Profile tab: 

 

 
 

 
2. Once in the Profile tab, click on the link to 

go to your profile: 

 

 
3. Click on Edit Researcher Profile: 

 

 
 

 
4. Complete Section 1.0 of your profile. Use 

the Continue button to navigate through 
your profile and complete all required 
sections. 

 

 

 
 

 
5. Upload your training certifications and CV 

in Section 2.0, Items 6.0-8.0: 
   

 

 

 
 
6. Remember to click on Save and Exit when 

you are done updating your profile 
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